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06 yreepxennn Ios10/keHAS 0 IOPHAAYECKOM OTAENE
Yupasiaenns PegepansHoro Kasnadeiicrsa no Kypranckoit ob6aacrn

Bo ncnonnenue npukasa ®enepansnoro kazHaueiicrsa or 18.12.2019 Ne 407 «O
BHECEHHH U3MEHEHMH B OTACNBHBIE IIpUKa3bl (PeiepallbHOrO Ka3Ha4YelcTBa» M B CBSI3H CO
cifyxeOHOH HeoGXONUMOCTRIO, 1T p H K @ 3 bI B 4 10:

1. YTepnute Ilonoxenne o ropuamyeckoM oTaene YmpasieHus DenepanbHoro
KasHayeiicTa 1o Kyprauckoit 061acTH COMIaCHO NPHIIOKEHHIO K HACTOSLIEMY TIPHKA3y.

2. IIpu3HaTe yTPaTHBILNM CUIY TIpHKa3 YnpasneHus ®enepasbHOro KasHayelHcTsa -
no Kyprauckod ofnactu ot 28.08.2019 Ne 491 «O6 yrteepxaenunm I[lonoskeHus o
IopuandeckoM otaene YmpasneHusa @esepanbHoro KasHaveiicrsa mo Kypranckoit
oGnacTu».

3. KoHTpoJIb 32 HCNIONHEHHEeM HACTOALIEro IPHKa3a OCTaBIsIO 33 COO0I.
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Pyxosoautens C.A. Konynaes
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IMpunoxenue
YTBEPXAEHO

npukasoM YOK
o Kypranckoii o6nactu

0T/ 5’% 94 2020 . Ne £L6

Hosoxenne 0 IOPHAAIECKOM OTAETIE
Yuopasaenas ®enepanbroro kazaayeiicrsa mo Kypranckoii 06xactn

I. Obmue nonoxenus

1.1. IOpumguueckuit ornen VYinpaenenus DenepanbHOro XasHayelcTsa IO
Kypraucko#i ofnactn (nanee - IOpHAMHECKHH OTHEN) SBIAETCA CTPYKTYPHBIM
nopasjiencHueM Ynpasiienus QPenepanbHoro KasnadeilictBa mo Kyprasckoil o6iactu
(nanee - YrpaBneHHe) ¥ CO3/1aH ANIst IPaBOBOro oOecTieYeH s AeATENbHOCTH Y IIpaBleHHs.

1.2. FOpunudeckuil oTAEN OCYILIECTBISIET CBOIO AEATENLHOCTE BO B3aUMOJEHCTBHM
CO CTPYKTYPHBIMU NOAPA3JENIeHUAMH YIIpaBlIeHUs, OpraHaMU TOCYJapCTBEHHOM BIACTH
(rocymapctBenneiMu opraHaMM) Poccuiickoif ®ezepanuu (B 4acTH NOCTYNHUBIIMX M
paccMaTpUBaeMBIX B YIpaBlIeHUH JIOKYMEHTOB) M MX TEPPUTOPHANBHLIMH OpraHaMH,
pacnonoxxeHHsIMM Ha Teppuropur Kypranckoit obnacTy, opraHamu rocymapCTBEHHOM
BNAacTH (roCyJlapCTBEHHBIMH opraHami) KypraHckodl o6nacTd, OpraHaMp@ MeCTHOro
CaMOynpaBlieHHs (MYHHIMIAIbHEIMH OPTaHAMH), HHBIMH OPTaHH3ALKAMH M IPaXKAaHaMH,
a TaKxe OCYILECTBIAET HEMOCPEACTBEHHOE B3auMo/ieiicTBie ¢ IIpaBOBEIM AenapTaMeHTOM
MunucrepctBa  (uHancoB Poccuiickoii ®enepaumn, HOpupuyeckum ynpasneHHeM
denepanbHOro KazHayelcTsa.

1.3. FOpunuyeckuii oTaen pyKoBOACTBYeTCs B CBOeil AestensHocTH KoHeTHTYIME!H
Poccuiickoit Deneparuy, DenepalbHBIMU KOHCTHUTYLIMOHHBIMH 3aKOHaMH,
¢enepansHeiMH  3akoHaMM,  yxazamu  [lpesunenra  Poccumifckodt  ®enmepanmy,
IIOCTAHOBNCHMAMH W pacnopsokeHuamu [IpaBurensctBa Poccuiickoit ®enepanuy,
HODMATHUBHEIMH NPABOBBIMHM aKTaMH (peflepaJIbHBIX OPraHOB HCIIONHMTENBHON BAACTH,

NpaBOBBIMH axTamMu MuHHCTEpcTBa (HHaHcoB Poccuiickoit Penepaunn u OeaepansHoro
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Kaaﬂaqeﬁcma, TNIPHKA3aMH PYKOBOIHUTECIA anaBneHml N HACTOAIHUM [Tonoxenuem.

I1. 3apaun

2.1. 3apavaMu IOpUIAYECKOrO OTAENA ABIAIOTCH:

2.1.1. mpaBoBoe oOecnieuenne NeATeNbHOCTH YTPaBIECHUsA, B TOM YHCIIE OTHAENIOB,
CO3JaHHBLIX JUIS OCYIUECTBJIEHHSA IIOJHOMOYMH YmNpaBAeHHS Ha COOTBETCTBYIOIIEH
TEPPUTOPUH;

2.1.2. nupaBoBoe o0ecreyeHHE HCHOJNHEHMS TOCYAApPCTBEHHOH  (QYHKIMH
OpraHH3aluH1 HCIIONHEHHS CYAeOHBIX aKTOB M pellleHHi HAJIOTOBBIX OPraHoB O B3LICKAHMH
Hayora, cbopa, meHeii M mTpadoB, NMpefycMaTpUBAalOMMX OOpallleHHe B3BLICKAHMS HA
cpencrBa 6ro0axeToB O10KeTHOM cucTeMb! Poccuiickoit Menepanyu;

2.1.3. mnpencrasnene B cyaax Poccuiickoit Pepepanuu Ha OCHOBaHHH
JOBEPEHHOCTH, BbaHHOW MuHucrepctBoM ¢QuHaHcoB Poccuiickoit ®epepauuy,
uHTepecoB MuHucTepcTBa ¢uHancoB Poccuiickoit ®enepaium ¥ MHTEpecoB
IlpasurenscrBa Poccuiickoit dDefepaliui B ciiyyae, KOrja MX IPeACTaBIEHHE NOPYYEHO
MunncTepcTBy - uHaHcoB Poccuiickoit ®epmepauu, '‘Ha OCHOBAaHHM JOBEPEHHOCTH,
BEIlaHHOH (DenepanbHBIM Ka3HavdeWcTBOM, uHTepecoB PenepaibHOrO KasHAueHCTBA, a
TaKKe Ha OCHOBAHWH JIOBEPEHHOCTH, BBIJAHHOH YTIpaBJieHHEM, HHTEPECOB YIIpaBleHHUs;

2.1.4. paccMoTpeHue fen 00 aAMHUHUCTPATHBHEIX IIPDABOHAPYILUEHHAX B TOPAIKE,

YCTaHOBJIEHHOM 3aKonoAaTeNnbcTBoM Poccuiickoit Oenepanym.

III. CtpykTypa ¥ Opranu3anus ZesSTeNsHOCTH

3.1. IOpuanuecknii oryen ABNAeTCA CTPYKTYPHBIM NoApa3feneHueM YIpaBleHus.

3.2. PyKoBOACTBO IOPUAMYECKUM OTHEJOM OCYLIECTBIAETCS HadalbHUKOM
IOPUIMYECKOTO OTEIA.

HayansHUK I0pHUAHYECKOT0 OTAeNa Ha3Ha4aeTCsd Ha JOMKHOCTh B COOTBETCTBHH C
gacTelo 3 cratbu 22 ®enepanpHoro 3akoHa ot 27 mona 2004 r. Ne 79-d3 «O
rocyJapCcTBEHHON rpaxpaHckol cmyxbe Poccuiickoit ®epepanuu» u  IIpuUKazoM
®enepansHoro kazHayeicTBa oT 18 HoaOpa 2019 r. Ne 32u «O6 yrepxnennn [lepeuns

NOoMKHOCTell (enepanbHOH rocyJapCTBEHHON rIpaxkiaHckoit cnyxObl B DepepansHom
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KasHaYeHCTBe, MCIONHEHHE JOJIDKHOCTHBIX O00f3aHHOCTEH IO KOTOPHIM CBA3AHO C
HCIIONB30BAHMEM CBEJIECHMH, COCTAB/AIOIIMX IOCYJApCTBEHHYIO TaliHy, TIPH Ha3HaYeHUH
Ha KOTOpDBIE KOHKYPC MOXET He IIPOBOIMTHCA» H OCBOOOXKIaeTcs OT JOJDKHOCTH
PYKOBOZHUTENIEM YIIpaBlieHHUs, a TAIOKE HAXORUTCA B €0 HENOCPEACTBEHHOM IO YHHEHHH.

B orcyrcTBHe HauanpHMKa IOpHAMYECKOTO oTAeNa (KOMaHAMPOBaHME, OTIIYCK,
BpeMEHHas HETpYJO0CNOCOOHOCTh M T.A.) obIlee PYKOBOACTBO IOPUAMYECKHM OTHEIOM
OCYILECTBAAET 3aMeCTHTeNlb HaYalbHHKA IOPHAMYECKOTO OTAeNna WNH COTPYIHHK
IOPHAHYECKOrO OTAEeNa B COOTBETCTBHM C YTBEPXKIEHHBIM B YCTAHOBJICHHOM TMODSIKE
JOJDKHOCTHBIM perfiiaMeHTOM K Ha OCHOBAaHMHM NpHKa3a YIpaBlieHuHs.

3.3. IlItaTHast  YHCIEHHOCTP  COTPYAHUKOB  IOPHAMYECKOIO  OTHAENA,
MECTOHAXOXXAeHHe MX paboyMx MecCT, 3aKpelleHHe Ha IIpaBOBOe CONpPOBOMXKACHHUE
OTAENOB, CO3JAHHLIX JUIA  OCYIUECTBIEHHMA  TOJNHOMOYMH  YmpaBieHHs  Ha
COOTBETCTBYIOILEH TEPPUTOPHH, YTBEPKIACTCHd pyKOBoAMTeNeM YIpaBleHHI IO
IIPEACTaBJIEHHIO HaYalIbHUKA IOPUAMUECKOTO OTZENA, NPH 3TOM KOJIHYECTBO HOJDKHOCTEH
TPOXAAHCKOM CITY)KOBI KaTeropuH «00eCIeYHBaIOINe CHEIMANKCTRD AOJKHO COCTABIATE
A0 ABafLaTH NpPOLEHTOB OOleH HMCIEHHOCTH IPaKJaHCKUX CIIYXKALIMX, 3aMEIaloNuX
JOJDKHOCTH rOCYAapCTBEHHOM IpaXKAaHCKOH CIyKO0Bl, BBEJICHHBIE [ITATHHIM PAaCIHCaHHEM
B IOPUAUYECKOM OTHENE Y IIPABIICHHA.

3.4. 3amecTHTeNns(JIM) HavaJbHYUKA IOPUANYECKOrO OTHeNa HazHadaeTcA(roTcA) Ha
JOJDKHOCTE B COOTBETCTBHHM C 4acThlo 3 cTaThH 22 DefepanbHOro 3akoHa oT 27 HIONA
2004 r. Ne 79-®3 « O rocynapcTBeRHOH rpaxaaHcKoii ciyx6e Poccuiickoit ®epepaiinu»
u mnpuxaszoM OexgepanbHoro xasHaueiictBa or 18 Hoab6ps 2019 r. Ne 32 «O6
yreepxzenun Ilepedna pomxHocTel . hemepaibHON rocylapcTBEHHON TPaXkHaHCKOM
cyx06pl B PenepanbHOM Ka3zHayelicTBe, UCIONHEHHE JOJDKHOCTHBIX OO0s3aHHOCTEH Mo
KOTOPhIM CBA3aHO C HCIIOAL30BAHMEM CBEACHHMH, COCTABISIOLIMX TOCYNAPCTBEHHYIO
TaliHy, IIpM Ha3HA4YeHMM HAa KOTOphle KOHKYpPC MOXeT He MpPOBOJUTECE» K
ocBOBOXIaeTCA(I0TCA) OT AOJKHOCTH PYKOBOZUTENEM YIIpaBIeHHs.

3.5. CoTpyZHHKM IOPHAWYECKOTO OTHeNa HA3HA4YalTCd Ha AOMKHOCTh U
0cBODOXKAAIOTCS OT JOJDKHOCTH pPYKOBOAUTENEM YIpaBiieHHS B COOTBETCTBHH C

Menepanbupiv  3akoHoM oT 27 wmona 2004 r. Ne 79-03 «O rocygmapcreBeHHOH
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rpaxcuaHckoit ciryx0be Poccutickoit ®enepanum.

IV. ©®ynkuu

4.1. FOpupuueckuii oTaeN OCYIECTBIAET CeNYIOIHEe (DyHKIH:

4.1.1. npuHuMaer yd4acTtue B pa3paboTke M COMIACOBAHHHM JIOKAJIBHBIX AKTOB
Ynpasnenus, NpOBOAUT NIPABOBYIO 3KCIIEPTH3Y M OCYIIECTBIAET UX BUSHPOBAHHUE;

4.1.2. ocyIiecTBNIIET NPABOBYIO 3KCIEPTU3Y IIPOEKTOB CIIy’KeOHBIX KOHTpPRKTOB
(TpyZOBBIX  JOTOBOPOB), IIPOEKTOB JOJDKHOCTHBIX pErNIaMeHTOB  (IOJDKHOCTHBIX
HHCTPYKIHIA);

4.1.3. npoBepsieT Ha COOTBETCTBHE 3aKOHoAaTenbcTBY Poccuiickoit ®enepanun u
BH3HDYET IIPOEKTH IIHCEM, HampaBlsieMblX B (efepalbHOE Ka3HAYeHCTBO, B OpraHbI
rocyapcTBEHHOH BlacTU (rocyaapcrseHHkle opratbl) Poccuiickoli ®enepanuun ( B yactu
IOCTYNUBILNX ¥ paCCMaTPHBacMbIX B YIIPaBIEHHH JOKYMEHTOB) U UX TeppUTOPHANIBHbIE
OpraHbl, paclONOXXEHHble Ha Teppuropun Kyprancko#t obmactw, B  Oprael

rocysapCTBeHHOM BlacTH (rocyiapcTBeHHEle oprabl) Kypranckoit obnacts, B oprassl

MECTHOTO camOyIpaBlieHus (MyHHLIWMIanbHble opraHel) Kypranckoii obnacty, a Takke B -

agpeC MHLIX OpraHM3allMd M TpaKIaH, CONep)Kalllie pA3bICHEHHA IO BOIPOCAM
IIPaBOBOIO XapaKTepa, BXOAAILMM B KOMIIETEHIMIO YIIpaBIeHHS;

4.1.4. npoBepsAeT Ha COOTBETCTBHE 3aKOHOAaTeNscTBY Poccuiickolt Penepanum u
BU3HPYET NPOEKTH! JOMOBOPOB U COTJIallleHHH, 3aKIII0YaeMbIX YIIpaBlIeHHEM;

4.1.5. npeacraBnseT B YCTAHOBJEHHOM NOpAAKe B cyHeOHBIX opraHax mnpasa H
3aKOHHbIe HHTepechl Poccuiickoit Pepepanyy no BonpocaM, OTHECEHHBIM K KOMIETEHLIMH
GenepanbHOro Ka3HauelcTna,;

4.1.6. mpencraBnseT HAa OCHOBAaHUM MNOBEPEHHOCTH, BBIIAHHON MuHHCTEpPCTBOM
tunancos Poccuiickoit ®enmepanum, uHTepecsl Munncrepersa ¢uHaHcoB Poccuiickoi
®enepanuu ¥ uHTepecw! [IpaBuTenscTBa Poccuiickoit enepanum B ciydae, Korma HX
npeAcTaBleHHe IopydyeHO MunucrepctBy ¢uHaHcoB Poccuiickoit ®epepauuy, Ha
OCHOBAaHMH JOBEPEHHOCTH, BEIIaHHOH DejlepalbHBIM Ka3HA4YEHCTBOM, HHTEPECH
®enepanbHOro KasHayeicTsa U Ha OCHOBAHHM JIOBEPEHHOCTH, BBIIAHHON YIpaBleHHeM,

HHTepechl YTipaBieHns B cylax Poccuiickoi denepanymy;
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4.1.7. ocylecTBIAET MOATOTOBKY U HanpaBleHHE B CYAbl MCKOBHIX 3asBJIEHHH IO
OCHOBaHMAM, YCTAHOBIECHHBIM 3aKOHOJATeNbCTBOM Poccuiickolr ®enepanuu, B
'COOTBETCTBHH C IIOPYYEHHEM PYKOBOIMTENS YTIpaBleHH s,

4.1.8. ocymiecTsnseTr B COOTBETCTBHH C 3aKOHOMAATENLCTBOM Poccuiickoit
Genepanmu paboTy MO KOMIUIEKTOBAHUIO, XPaHEHHUIO, YUETY H HCIIONB30BAHMIO Cy/IeOHBIX
JIOKYMEHTOB, 00Pa30BaBLIMXCA B XOfe AEATSJHHOCTH IOPUAHYECKOro OTALNA,

4.1.9.  npejcraBnfeT HMHTEPECHl YNPaBICHHA B OTHOWIEHHAX C OpraHaMu
rOCYIapCTBEHHON BAACTH (rocyapcTBEBHBIMH opraHamu) Poccuiickoit depepanuu u ux
TEPPHTOPHANBHEIMH OpPraHaMH, PacIOIOKEHHBIMH Ha TeppuTopun KypraHnckoit obnactu,
OpraHaMM TOCYNapCTBeHHOM BiIacTH (rocymapcTBeHHBIMH opraHamu) Kyprasckoit
o0JaCTH M OpraHaMH MECTHOTO CaMOYNPABNEHHA (MYHHIMIAILHEIME OpraHaMu)
KypraHckoif obnactv, ¢ WHBIMH OpraHM3alMsAMHM H IPaXJaHAMH B COOTBETCTBMH C
MIOPYYEHHEM PYKOBOAUTEILA Y IpPaBIeHHUS;

4.1.10. OCYIIECTBISET MpPaBOBYIO OSKCIEPTH3Y MCTIONHUTENBHEIX HOKYMEHTOB,
IIOCTYNHBIIMX HA MHCIIONHEHHE, JOKYMEHTOB, OTMEHSIOINX, NPHOCTAHABIUBAIOIINX
UCHONHEHUE cyae6HOro akra, JOKYMEHTOB 00 OTCPOUKE; O PACCPOUKE MIIH 006 OTIOKEHAH
HCIIONHEHUs CyAeOHBIX aKTOB, NOKYMEHTOB, BO30OHOBIIAIONIMX HCIONHEHHE CyIAeOHBIX
aKTOB, @ TAaKXKE MHBIX JOKYMEHTOB, CBSI3aHHBIX C OPTraHM3alHeH HUCIONHEHHA CyneOHBIX
aKTOB;

4.1.11. ocywecTsnseT NpaBOBYIO SKCIEPTH3Y pELIEHMH HAJIOrOBEIX OPraHoB O
B3BICKAHMH HaJora, c¢bopa, CTpaxoBEIX B3HOCOB, NeHelt U IuTpadoB (Hanee - peleHHe
HaJIOrOBOT'O OPraHa), JOKYMEHTOB, MOATBEPXKIAIOINX UCIIONHEHHE PEIIEHHI HAIOrOBBIX
OpraHoB, JOKYMEHTOB O NPeJOCTaBIeHHH (NIPEKPAaIlEHHH) OTCPOYKH, PACCPOUKH YILIATHI
Hanora, cbopa, CTPaxoBhIX B3HOCOB, NEHEH, mMTpadoB, CyReOHBIX aKTOB, NMPU3HAXOIIUX
PELlIEHHE HAJOrOBOro OpraHa HeACHCTBUTENbHBIM (HE3aKOHHBIM), a TaKXe HMHBIX
JOKYMEHTOB, CBI3aHHBIX C OpraHM3alieil HCIONHEHNS pelieHii HaJIOrOBEIX OPraHoOB;

4.1.12. ocyleCTBISAET MPABOBYIO JKCIEPTH3Y AOKYMEHTOB, NPEACTABNEHHEIX MJIA
3aKJIIOYEHHSA U HCIIOJHEHHs JOrOBOPOB O MNpPEAOCTaBIeHHHM OIOJDKETHBIX KPENUTOB Ha
ONOJIHEHHE OCTATKOB CPEACTB Ha cueTax OroxeToB cyOwexra Poccuiickoli depepauyu

(MecTHBIX O010)KETOB);
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4.1.13. ocymiecTBIfAeT NMpPaBOBYIO 3KCIEPTH3Y NOKYMEHTOB, NPENCTABIEHHBIX A
3aKIIOYEHHA ¥ MCIIOMHEHHUS FeHEPANBHbIX COMIallleHNi MeXIy KpeauTHOM opraguzanyeii
U DenepanbHbIM KasHAau4eHcTBOM 06 OCYINECTBICHHM OMepaudii MOKYNKH (IpOaxH)
IeHHEIX 6yMmar no gorosopam PEIIO!;

4.1.14. noparoraBauBaeT 3aKMIOYEHHS IO BONpOCaM IIPABOBOrO XapaKTepa,
BO3ZHMKAIOIIMM B NPOLIECCE NEATEABHOCTH YIIpaBsICHHS;

4.1.15. ocyimiecTBIseT IIPAaBOBOE CONPOBOXAECHHE KOHTPOJIBHBIX MepOIPHSTHI,
IIPOBOAUMEIX YIIPaBI€HHEM B paMKax peanH3aliii QYHKUHH 110 KOHTPOIIO ¥ HaJ3OPY B
¢duHaHCOBO-0101KETHOH chepe:

4.1.15.1. oxaspIBaeT NPaBOBYIO IIOMOILb 4IECHAM JIPOBEPOYHEIX (PEBU3MOHHBIX),
MHCIIEKTOPCKHX IPYIII;

4.1.15.2. npoOBOAUT NPABOBYIO 3KCIEPTH3Y INPOEKTOB IPEICTABIEHMH, [IPOEKTOB
IpPEAIUCAHHN, TPOEKTOB IPERYIPEXIECHHH, IPOEKTOB YBEJOMIECHHH O IpUMEHEHHH
OIOMKETHBIX MEp IIPUHYKACHUS;

4.1.16. ocymecTsiaser B paMKax CBOEH KOMIETEHIMM [IPOHU3BOACTBO 110 AeiaaM ob
aJMHHHMCTPATUBHBEIX IPaBOHAPYINEHHUAX B COOTBETCTBHMH .- C  3aKOHOAATEIBCTBOM -
Poccuiickoii @enepauun;

4.1.17. ocymiecTBIAET MOATOTOBKY NPOEKTOB MPOLECCYaNbHBIX i MHBIX JOKYMEHTOR
IIpH pacémorpeﬂnn nen o6 aAMUHUCTPAaTHUBHBIX IIPaBOHAPYILICHHAX;

4.1.18. BBIABNAET TIPMYMHBI M YCIOBUA, CHOCOOCTBYIOIIME COBEPIIECHHIO
aIMMHHCTPATUBHBIX IpaBOHApYLICHUH, npeaynpexaact aAMMHUCTPAaTHUBHEIE
IIpaBOHAPYIICHHS,

4.1.19. paspemaer BONpOCHl, CBSI3aHHbIE C OpTraHU3alHel HCIIOMHEHHUS BCTYNHBILINX
B 3aKOHHYIO CHJIY IIOCTAHOBJICHHH I10 ZieNlaM 00 aIMHHHCTPATHBHAIX NPaBOHAPYIICHHIX,
BBIHECEHHBIX YTIpaBJIeHUEM;

4.1.20. ucnons3yer IpHKIAJHOE mNporpaMMHoe obecleueHvwe ANA pealn3aliiu

(bYHKIMIH IOPUIAYECKOrO OTeNa;

! @yHkuus npaBoBOii IKCTIEPTU3LI AOKYMEHTOB, MPEACTABNSHHEIX AN 3AKUGOYEHUs ¥ HCTONHEHUA TeHepanbHBIX

COTMAIIEHNIT MEXNY KPeRHTHOH opranmsaumeii u QeaepaneBeiM KasHawelcTROM 00 ocymecTBReHMM onepauMii NOKYNKH
(mpozaxcy) wuenHwnXx Gymar mo porosopam PEIIO ocymectmnsercsa, ecnu pyKOBOAUTENL TEPPUTOPHANLHOTO OpraHa
PdenepanbHOro Ka3sHaueHeTsa HaaeNeH NOAHOMOYHEM 110 3aKIMOYEHITO M MORNNCAHMIO AHHBIX TEHEPANBHEIX COTNAIeHHH,
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4.1.21. ofecrmeuynBaeT CBOEBPEMEHHOE M IIOJNHOE paccCMOTpeHHMe ofpanieHuit
OpraHM3allMi M TpaxiaH B npenelax cBOeH KOMIETEHIHH H B COOTBETCTBHU C
NIOpYYEHHEM PYKOBOAUTENA YIpaBlIeHUs, MIOATOTOBKY NIPOEKTOB OTBETOB 3aABUTEISIM TI0
YKa3aHHBIM 0OpallleHusaM B YCTaHOBIEHHBIH 3aKOHOAaTeAsCTBOM Poccuiickoit Mepepanuu
CPOK;

4.1.22. ocylecTB/ISeT B paMKax CBOEH KOMIIETEHIIMH BeAECHHE AeNONPOH3BOCTBEA,
¢dbopMHpoOBaHHE U OTNPaBICHNE/TIOMYYSHHE KOPPECTIOHASHIMH ¥ IPYTOi HHGOPMAIMHU 1O
3AeKTPOHHBIM KaHaaM CBS3H;

4.1.23. ocywecTBnsieT BHYTPEHHUHl KOHTPOJL COOTBETCTBHS NEATEIBHOCTH
IOpMAMYECKOTO OT/IeNla II0 HCHOJHEHHIO TOCYAApCTBEHHBIX (YHKIMN MU INONHOMOYHIA
TpeOOBaHMAM HOPMATUBHBIX TNpPaBOBBIX aKTOB Poccmiickoif Dejepauuu ¥ NPHHATHIX
yIpaB/leHYeCKUX peHIeHHii B yCTAHOBIEHHOH cepe NesTenbHOCTH,;

4.1.24. ocymecTBIgeT B Ipelenax CBOeH KOMIICTEHIMH B3auMMOJEHCTBHE CO
CTPYKTYPHBIMH  TOAPA3AENEHHAMM  YIIPaBlIeHHs,  TEPPUTOPHANBHBIX  OPraHoB
DefepanbHOr0 Ka3zHA4eHCTBa, LIEHTpajbHOTO anmapara DemepadbHOro KasHauelcTsa,
TEpPUTOPHANBHEIMHA NOApa3/ielecHUAIMH (pelepalbHbIX OPraHOB HCIIONHHTENBHOM . BIACTH
Poccuiickolt Qenepauuy, opraHaMH MCIOMHHTENbHOH BinacTH KypraHckoil obnacty,
OpraHaMH MECTHOT'O CaMOYTIPaBIICHHUS;

4.1.25. ocymecTBnfeT BelleHHe  HOPMAaTHBHO-CIIPABOYHOM  MH(pOpMalHH,
oTHOcAmeHCs K (HYHKIHAM IOPUAHIECKOro OTHENa;

4.1.26. ocymecTBNSET B COOTBETCTBUM C 3aKOHOHATENLCTBOM Poccuiickoi
®enepanuu paboTy 0 KOMIIEKTOBaHHIO, XPAaHEHHUIO, YYETY U HCIIONB30BAaHUIO ApXHBHEIX
JIOKYMEHTOB,.00pa30BaBILUXCS B XOZE AEATENLHOCTH HOPH[MYECKOTO OTAENE;

4.1.27. obecneunBaeT B INpefelaX CBOEH KOMIIETEHLMH BHINONHEHHE HOPM H
TpeboBaHNH N0 3alluTe CBENEHMH, COCTABIAIOUIMX IOCYAapCTBEHHYIO TaiiHy, CBEIOCHUH
OrPaHUYEHHOro JOCTYIA, HE COCTABILIIOIMX FOCYNaPCTBEHHYIO TalHy, a TaKXKe CBEACHMM
OTrpaHMUYEHHOr0 paclpoCcTpaHeHus, B Cllyyae, €CJIM MpeAnonaraeTcs 3aIUMILaTh TAKKe H
MHpOpMaNHIO OrpaHHYEHHOr0 paclHpocTpaHeHHs ¢ nomerkod «Jlns  cmyxeGHOrO
MOJB30BaHUNY;

4.1.28. ocylIeCTBIsET HCNONHEHHE TEXHONOTMYECKUX perinaMmenToB DeaepansHoro
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Ka3Ha4elicTBa, OTHOCALIMXCA K (QYHKIMAM IOPHANYECKOTO OTHEeNa;

4.1.29. npuHHMaeT y4yacTME€ B TECTUPOBAaHMM M BHEAPSHUH IIPUKIAOHOIO
IporpaMMHOro obecneyeHus, HCNoNb3yeMOoro NpH peanu3anuy GYHKUHH FOpHAMUYECKOrO
oTHeNa;

4.1.30. mpuHAMaeT y4yacTHe B MEpONPHATHAX MOOHIH3aIMOHHON MOATOTOBKH H
rpaXIaHCKo# 000pOHB! YNpaBleHus;

4.1.31. ofecneunBaer cobmoaeHue TpebOOBaHMH OXpaHBl TpyAa M IPaBUil
NPOTHBOIOXKAPHOI'O PEXHMA B NIPEJENaxX KOMIIETEHIKH IOPUANYECKOTO OT/LNa;

4.1.32. B npepenax cBoel KOMIIETEHUMH MOJNEPKUBAET B aKTyallbHOM COCTOSHHM
KOHTEHT caliTa VYmnpaBsnenus B HHPOPMALUOHHO-TEJIEKOMMYHHUKALMOHHON CETH
Hurepuer;

4.1.33. yuacTByeT B IIOArOTOBKE IIPOEKTOB NIPABOBBIX aKTOB, PerIaMeHTHPYIOMHX
JNeATeNbHOCTh YIpaBileHWs N0 pabore odUUMANBHOrO caita YIOpaBleHUs B
HHGQOPMaMOHHO-TENIEKOMMYHHUKAIIMOHHOH ceTu VIHTepHET;

4.1.34. yuacTByeT B MHPOpPMaLKHOHHOM ofecneyeHny paboTel OGHIHAIBEHOrO caiita
Ynpapnenuss B HMH(OOPMAIHOHHO-TEIEKOMMYHHKAIlMOHHOM ceTH -MIHTepHeT B 4acTH
cobmoneHns MpolieXyp ¥ CPOKOB IMyOIMKaLK HHPOPMALIMH H pa3MellieHus HH(opMaIuy
B paszenax « AHOHCE, «Hopoctu», «Ilybmukamuy»;

4.1.35. B mpegnenax CBOEH KOMIETEHLMM YIpPaBII€T B YCTAHOBJICHHOM IIOpAAKE
BHYTPEHHUMH {ONepalliOHHBIMH) Ka3HaueCKUMH pICKaMH;

4.1.36. oxaspiBaeT HecNaTHYIO IOPHAMYECKYIO IIOMOIIE B TIOPS/IKE, YCTAHOBIEHHOM
denepanbHsiM 3aK0HOM OT 21 HosOpst 2011 r. Ne 324-03 «O GecnnatHoill opuaHIecKo
nomoinu B Poccuiickoit @epeparuny;

4.1.37. OCYyWECTB/ISIET CBOEBPEMEHHOE COCTAaBICHHE M TIpE[CTaBNEHHE B
IOpunnueckoe ynpapnenue PenepanbHOro xazHaueHCTBa OTYETHOCTH B COOTBETCTBHH C
npukaszaMmn PeaepanbHOro Ka3Ha4yeicTBa, a TaxKe CBOEBPEMEHHOe IPeJICTABJIEHHe HHBIX
CBeeHUH ¥ HHpOpPMALUM Ha OCHOBaHHH 3anpocoB DexnepanbHOro KasHadeicTBa,
Kacaroluxcs NpaBoBoi paboTsl;

4.1.38. ocymecTBinser Apyrue GyHKIHM B NIpeJenax yCTaHOBIEHHBIX TOJIHOMOMHIA.

4.2. BoanoxeHue Ha 10puANUecKUil OTAEN U ero COTPYAHHKOB (hYHKLUI H 3a7ay,
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He OTHOCAIUXCA K paBoBoil paGoTe, He NOMyCKAETCH.

V. IlomnoMoumA

5.1, JOpunmuueckuii oTheN, OCYNIECTBIAA HOJHOMOYUS B YCTaHOBJIEHHOH cdepe
IeATENLHOCTH, BIIpaBe:

5.1.1. npuBinexark ¢ COINIACHS pPYKOBOAUTENS YIPaBieHHA COTPYIHHUKOB
CTPYKTYpHBIX nozpasaeneHuid YnpasiaeHud U PKY «LIOKP» k cyaeGHO-IpeTeH3MOHHON
pabore, K MOArOTOBKE NPOESKTOB JOKYMEHTOB I[I0 BONPOCAaM, OTHOCAIIMMCA K
KOMIIETEHIIUM IOPUANYECKOrO OTAENd, K Y4YacTHIO B TPOW3BOACTBE IIPOIIECCYANBHBIX
nelcTBU mo genamM o0 aIMHHHCTPATHBHBIX IIPaBOHAPYHIIEHUSAX, 4 TakKe K HHEIM
MEPONPHUATHAM, [TPOBOUMBIM IOPUAUYECKUM OTAENIOM B COOTBETCTBHH C BO3JOXEHHBIMA
Ha Hero 3afjauaMi U QyHKLUUAMUY,

5.1.2. mpuHUMAaTh y4YacTHe IpH HeOOXOIMMOCTH B KOHTPONBHBIX U AYAHTOPCKHX
MEpOIIPUSTUSIX, CBA3aHHBIX C IIPOBEPKOH AEATENBHOCTH CTPYKTYPHBIX TOApasnesieHHi
VYnpasnenus, a npu nopydeHuHn @PezepanbHOro KazHauelcTBa - B KOMIUIEKCHBIX U
TEMAaTH4ECKHX TPOBEpKaX JIEATENEHOCTH TepPHTOPHANBLHBIX .OpraHoB . DefiepasHoro:
Ka3HauehcTRa,

5.1.3.'3anpamuBaTe ¥ HOIy4arh (110 COrMIaCOBAHUIO C PYKOBOOUTENEM YIIPaBJICHHA)
OT BCeX CTPYKTYPHBIX [IOJIpasfeNieHHd CBeJIeHUsS M JAOKYMEHTHl, HEOOXOAUMEIE JyIsi
BBHITIONTHEHHS BO3JIO)KEHHBIX Ha IOPRAMYECKUHR OTZEN 3a1ad;

5.1.4. noaroraBnuBaTh HHQOpMALWIO B IPaBOOXpAHUTENbHEIE OpPraHsl 00
OTHOCSIIMXCA K WX KOMIETEeHUMH akTaX NpaBOHApYyLUICHUi, BBIABICHHEIX B XOJe
aIMUHHUCTPATUBHOI'O NPOU3BOICTBA WJIHM NPH PACCMOTPEHHM MAaTepHAalOB, NOCTYIIMBIIAX
U3 JpPYTHX T[OCY/IapCTBEHHBIX OpraHOB, OpPraHOB MECTHOIO CaMOYINpaBIeHHA MU
0OIIECTBEHHBIX 00beNHHEeHNH, COODIEHNH W 3asBeHHH (QHIUYECKUX M IOPUAHYECKHX
JIMLI, & TAKKe COOOINEHHUI B CpeACTBaX MacCOBON MH(OpMaIy;

5.1.5. zampammBarh M I0Ay4aTh B cooTBeTcTBUY ¢ Kogekcom Poccuiickon
®enepauun 06 agMUHUCTPATHBHBIX MPABOHAPYUIEHMSX OT FOCYIAapCTBEHHBIX OpPraHOB,
OpraBM3alMid He3aBUCHUMO OT (POPM COOCTBEHHOCTH W IOJYMHEHHOCTH HeoOXomuMble

AOKYMCHTB]I U CBCOCHHS,
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5.1.6. ocylnecTBNATE WHBIE TIONHOMOYHS B COOTBETCTBHH C BOIIOKECHHBIMH Ha
IOPUANYECKUH OTHEN 3aJadaMu;

5.1.7. ¢ cornacus pykoBomuTensd YINpaBleHHs HCIONB30BaTh CIYXEOHBIH
aBTOTPAHCIIOPT JUIA BRINIOJIHEHUs BO3JIOKEHHBIX Ha IOPHUAMYECKHH 0TI 3a/1ay.

5.2. Ha4aJIbHEK IOpHAMYECKOIO OTAENR, OCYUIECTBIAA PYKOBOLCTBO IOPHANYECKHAM
OTJENOM, BIpPARe:

5.2.1. maBate mopydyeHHs (IO COIJNIACOBAaHMIO C PYKOBOOHUTENEM YTpaBieHHs)
CTPYKTYPHBIM MOAPA3LENICHUAM YIIPaBICHUS U NONYyYaTs MHOOPMAIHIO OT CTPYKTYPHBIX
nojpasfeNieHu  YINpaBieHHs 110  BOINpOcaM, OTHOCAIOHMCH K  KOMIIETEHIMH
IOPHANYECKOTO OTAENA;

5.2.2. IpoBOAMTH COBELIAHMA IO TIPABOBBIM BOIIPOCAM;

5.2.3. BHOCHTb DYKOBOACTBY YIIpaBIE€HMSA NPEIOKEHHA IO MOOBIM BOIpOCaM,
KacalomuMesa paboThl xopn,unqecr&oro oTlena;

5.2.4. mnpuHMMaTb Yy4yacTHe B COBEI[AHHAX, MPOBOAUMEBIX pPYKOBOJCTBOM
Ynpasnenus, npu o6Cy>XICHHH Ha HHX BOIPOCOB, KACAIOIMUXCA NPAaKTHKK NpHMEHEHUs
3akoHoxaTenscTBa Poceniickod defiepaliny M MHBIX acIEKTOB IIPaBOBOH paboThl;

5.2.5. BHOCHTH PYKOBOACTBY YTIpaBlleHUs M JAaIbHeHllero HanpaBleHHs B
PDenepallbHOE Ka3HAYEHCTBO NPEAJIOIKCHHA II0 COBEPIISHCTBOBAHHIO 3aKOHORATENLCTBA

Poccuiickoit @eziepaliui ¥ Cy1e0HOM MPaKTHKA.

VI. OTBeTcTBEHHOCTH
6.1. Bcio NONHOTY OTBETCTBEHHOCTH 33 KaYECTBO U CBOEBPEMEHHOCTD BBIIOJHEHUS
3agady M QyHKUME, BO3NOXKEHHHIX HAa IOPHMAHYECKMI OTAEN, HeceT HaYalbHHUK
IOPUJIHYECKOTO OTASIA.
6.2. Kaxaplli CcOTpYJHHK IOPHIHYECKOrO OTAena HeCeT NEPCOHANBHYIO
OTBETCTBEHHOCTD 32 BBINOIHEHHE 33434 U QYHKLHH, BO3IOXKEHHBIX IMYHO HA HETO, MpH
3TOM CTENEHb OTBETCTBEHHOCTH YCTAHABJIHBAaeTCA JOIDKHOCTHBIMH perjiaMeHTaMHU

COTPYAHHKOB IOPUIHYECKOTO OTHAENA.





